
Translation and instruction to fill out the 
German application form for serving 

alcohol beverages

Only German applications will be accepted! 



Page 1: Number 1 – 8 

1. Place of event 

2. Name written down in commercial, 
cooperative or associations register 

3. Place and Number of the entry

4. Address of the company or the not legally 
responsible association and phone number

5. Surname  

6. First name 

7. Birth name (if different than surname)

8. Date and place of birth 

Please choose your district authority!
You have to choose:
Ordnungsamt Charlottenburg-Wilmersdorf
Von Berlin

Please fill out completely and well readable!
Tick applicable box! 

Application
For permission in accordance with §12
Of Law Governing Restaurants
For the serving of alcohol beverages

Will be completed by the 
Ordnungsamt!

Personal Details 

In the case of legal entities 
(e.g. limited liability 
company), the information 
on fields No. 5 II refers to 
the legal representative. 
Corresponding information 
for other legal 
representatives must be 
provided on other forms. In 
the case of partnerships 
(e.g. OHG), a separate form 
must be completed for each 
managing partner.



Page 1: Number 9 – 12 

10. Non EU – foreigner and Stateless 

ID card 

Number: 

Issuing authority: 

Passport

Issued on:

There is a residence 
permit

Issued on:

The residence permit 
qualifies to autonomous 

business operation

Issuing authority:

No     Yes, by the tax office:                 identification number:       

9. Nationality

11. Home address – Call number/ fax

12.Applicant is taxed 



Page 2: Number 13

13. Exact specification of the special occasion

Date/ period | Place , Street                   Private property

Public property 

More stands (if given with stand number)

Notes:
• If operating the same business, an official confirmation 

of knowledge regarding food laws is necessary. Please 
contact the Chamber of Commerce and Industry of 
Berlin, Tel. +49 (0) 30 315 10-0 for further information.

• When serving beverages on the spot, the use of proper 
hygienic vessel is mandatory (e.g. cleanable tableware 
or a mobile dishwasher)

Date Sign
Sign



Page 2: Footer

Administration charge after tariff unit 2326 k  

Print

Paid on Charge

€

Sign

Will be completed by the 
Ordnungsamt!


